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Application for Employment
Chico Natural Foods Cooperative does not discriminate in employment on the basis of race, color, religion, sex, sexual orientation, national origin, disability, veteran status, or any other characteristic prohibited by applicable Federal, State, or local law.


_

Date 




Position Applying For

CONTACT INFO:


_

First Name 



Last Name 



Middle 

______________________________________________________________         (_________) _________-___________________                 _______________________________________________________________________          

Preferred Name 



Phone:   ( Cell or  ( Home   
 Email Address


_

Present Address 




         City 


       State 
                    Zip 

Best way to contact:   ( Cell   ( Home Phone  ( Email    
Have you ever been employed by the Co-op before? (Yes ( No    If yes, when? 

Have you ever applied at the Co-op before? (Yes ( No     If yes, when? 

How did you hear about the job opening? 


DESIRED EMPLOYMENT:

( Full-time work (32-40 hours)  ( Part-time work (20-32hrs)   ( Temp work ( Available to work any day, anytime

Please enter the times during each day you are AVAILABLE TO WORK. Some days may have breaks in availability, so please list all times you are available. Place an “X” in any day you are not available to work: 
	
	Sunday
	Monday

	Tuesday

	Wednesday
	Thursday
	Friday

	Saturday

	From - To
	
	
	
	
	
	
	

	From - To
	
	
	
	
	
	
	

	From - To
	
	
	
	
	
	
	


Are you available for work on weekends? ( Yes ( No          Are you able to work overtime? ( Yes ( No

Any notes about your availability which is not represented above? ________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________

If offered the position, when could you start? ______________________________ Pay desired: 

If hired, how long do you see yourself working at the Co-op? 

What extended time off do you need in the next 3 to 6 months? 

MINIMUM REQUIREMENTS:
· If hired, would you have a reliable means of transportation to and from work? (Yes ( No
· Are you at least 18 years old? (Yes ( No
· Are you legally authorized to work in the U.S.? (Yes ( No (Proof of eligibility will be required upon employment.)
· After reading through the job description for the position for which you are applying, do you believe you are able to perform the essential job functions, either with or without reasonable accommodation? 
      (Yes ( No If no, describe the functions that cannot be performed: 


 (Note: Chico Natural Foods Co-op will make every effort to meet a request for disability accommodation. We comply with the ADA and consider reasonable accommodation measures that may be necessary for eligible applicants/employees to perform essential functions. Hire may be subject to passing a medical examination, or skill/agility tests. If you require accommodation to participate in our application process, please contact the HR Director.)
EMPLOYMENT HISTORY: 

List below all present and past employment starting with your most recent employer (include last 4 employers or 10 years history) Start with the most recent.  Please include any periods you were not employed and why.  Attach additional sheets if needed.  You must complete this section even if attaching a resume. 

Are you currently employed? (Yes ( No     If so, may we contact your current employer? (Yes ( No      

Dates: 
Name of Business: _________________________________________________

Address:  ____________________________________________________________________________City/State:  

  From:   
Contact Person: ______________________________Phone: 


____________
Position/ Job Title

Responsibilities: 


   To:



____________
Approx. hours per week: _______________________Reason for leaving:


Dates: 
Name of Business: _________________________________________________

Address:  ____________________________________________________________________________City/State:  

  From:   
Contact Person: ______________________________Phone: 


____________
Position/ Job Title

Responsibilities: 


   To:



____________
Approx. hours per week: _______________________Reason for leaving:


Dates: 
Name of Business: _________________________________________________

Address:  ____________________________________________________________________________City/State:  

  From:   
Contact Person: ______________________________Phone: 


____________
Position/ Job Title

Responsibilities: 


   To:



____________
Approx. hours per week: _______________________Reason for leaving:


Dates: 
Name of Business: _________________________________________________

Address:  ____________________________________________________________________________City/State:  

  From:   
Contact Person: ______________________________Phone: 


____________
Position/ Job Title

Responsibilities: 


   To:



____________
Approx. hours per week: _______________________Reason for leaving:


EDUCATION:

	School
	City, State
	# of Years 
	Graduated?
	Areas of Study

	
	
	
	 Yes  No
	

	
	
	
	 Yes  No
	

	
	
	
	 Yes  No
	


SKILLS AND INTERESTS:

Many of our customers do not speak English. Do you speak, write or understand any foreign languages?         

      (Yes ( No If yes, which languages(s)? 


Office Skills, if appropriate: Typing WPM: __________________________ 10-Key: (Yes ( No
Computer Proficiency: ( Word (Excel Other: 


List any other skills, training, qualifications, that you feel make you especially suited for this position.  
1. Why are you interested in working at Chico Natural Foods Co-op? 


2. Describe a specific situation where you provided excellent customer service in your most recent job. Why was this effective?  


3. What do you think your past supervisors would say are your strengths? 


4. What do you think your past supervisors would say are your areas for improvement? 


5. How do you handle it when you know you’re going to be late or absent from work? What do you think your most recent supervisor would say about your attendance? 

6. What are your goals for the future? How would working at the Co-op fit in with these goals? 
7. Is there anything else you would like to add or is there anything else we should know in considering you for a job at the Co-op? 


CERTIFICATION:

Please read carefully, initial each paragraph and sign below:

______ I hereby certify that I have not knowingly withheld any information that might adversely affect my chances for employment and that the answers given by me are true and correct to the best of my knowledge. I further certify that I, the undersigned applicant, have personally completed this application. I understand that any omission or misstatement of material fact on this application or on any document used to secure employment shall be grounds for rejection of this application or for immediate discharge if I am employed, regardless of the time elapsed before discovery. 

______ I understand that nothing contained in the application, or conveyed during any interview which may be granted or during my employment, if hired, is intended to create an employment contract between me and the Co-op. In addition, I understand and agree that if I am employed, my employment is for no definite or determinable period and may be terminated at any time, with or without prior notice, at the option of either myself or the Co-op, and that no promises or representations contrary to the foregoing are binding on the company unless made in writing and signed by me and the Co-op’s designated representative. 

_________________________________________________________________________________________
___________________________________________
Applicant’s Signature




Date

_______________________________________________________________________________________ 

Print Your Name






All offers of employment at Chico Natural Foods Cooperative are contingent upon clear results of a comprehensive background check. This process is only after an offer is made and accepted and may take an additional 7 – 10 days.
Background checks will include:

Social Security Verification: Validates the applicant’s Social Security number, date of birth, and former addresses.

Prior Employment Verification: Confirms applicant’s employment up to 3 employers within the last 7 years) 
Criminal History of Conviction: The following factors will be considered:
· The nature of the crime and its relationship to the position.

· The time since the conviction.

· The number of convictions.

· Whether hiring, transferring or promoting the applicant would pose an unreasonable risk to the business, its employees or its customers and vendors. 

Additional background checks may be required if applicable to the position.
Thanks for your interest in working at Chico Natural Foods Co-op!

Please return this application by mail or hand deliver to: CNFC/Job Posting 818 Main Street, Chico 95928

You may scan in the completed application and email to humanresources@chiconatural.com. 
�
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